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FOREWORD 

It  is  recognized  that  variations  in  educational  standards  for 
schools  of  nursing-  exist,  and  that  methods  of  approaching  goals 
differ  to  some  extent.  It  is  the  desire  of  the  North  Carolina 
Board  of  Nurse  Registration  and  Nursing  Education  to  en- 
courage search  for  excellence  through  various  routes  and  not 
to  demand  conformity  to  a  fixed  pattern.  To  accomplish  this, 
continued  self-study  must  point  the  way  to  growth  and  enrich- 
ment of  the  educational  program. 

School  administrative  policies  in  general  provide  for  means 
of  evaluating  the  effectiveness  of  the  program,  delineating  needs 
for  further  progress,  and  taking  steps  for  improvements  as  the 
needs  are  seen. 

The  North  Carolina  Board  of  Nurse  Registration  and  Nurs- 
ing Education,  with  the  assistance  of  its  Education  Committee, 
special  consultants  and  representatives  of  schools  of  nursing, 
has  outlined  herein,  standards  to  be  met  and  maintained  by  ac- 
credited schools  of  nursing.  The  stated  requirements  are  in 
accordance  with  provisions  of  the  North  Carolina  General  Sta- 
tutes 90-158.21  and  procedure  for  appraisal  and  accreditation 
as  required  by  law.  Also  included  are  recommendations  for 
achievement  beyond  the  minimum. 

Successful  use  of  this  manual  is  contingent  upon  the  inter- 
pretation the  school  administration  places  on  these  requirements 
and  recommendations  in  terms  of  the  working  situation,  and 
the  desire  for  growth.  Further  interpretation  may  be  made  by 
the  Board's  educational  consultants  during  visits  to  schools. 
The  Board  provides  evaluative  and  consultative  services  through 
its  Education  Committee  and  educational  consultants. 

It  is  suggested  that  school  administrators  and  faculty  mem- 
bers evaluate  the  usefulness  of  this  manual  and  make  sugges- 
tions as  to  ways  in  which  it  may  be  improved  to  serve  schools 
to  the  best  advantage. 
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ACCREDITING  SCHOOLS  OF  NURSING 

The  Accrediting  Body 

The  North  Carolina  Board  of  Nurse  Registration  and  Nursing 
Education  is  designated  by  law  as  the  legal  accrediting  body 
for  schools  of  nursing  in  the  State.  The  Board  is  required  to 
maintain  a  list  of  accredited  schools  of  nursing.  To  fulfill  this 
legal  requirement  the  Board  reviews  records  and  reports,  and 
its  representative  visits  and  surveys  schools  of  nursing  and  as- 
sociated agencies.  From  these  sources,  the  Board  determines 
whether  or  not  the  school  complies  with  the  requirements  and 
standards  of  the  law  and  of  the  Board. 

Application  to  Establish  School  (90-158.25) 

An  institution  wishing  to  establish  a  new  department  or 
school  of  nursing  should  request  a  consultation  with  the  Board's 
representative.  The  institution  submits  an  application  showing 
that  it  can  and  will  comply  with  standards  and  requirements 
for  accreditation.  The  application  includes : 

1.  The  plan  of  organization 

2.  Purposes  and  aims 

3.  Governing  body  of  the  school — composition,  powers,  du- 
ties and  responsibilities 

4.  A  financial  plan  of  the  school 

5.  Titles  and  duties  of  faculty 

6.  Qualifications  required  of  faculty 

7.  Clinical  facilities  available 

8.  Scholastic  standards  to  be  met  by  students 

9.  The  proposed  curriculum  and  the  plan  for  its  administra- 
tion 

10.  Such  other  written  evidence  as  the  Board  may  require  to 
demonstrate  potential  for  success  in  the  operation  of  a 
department  or  school  of  nursing 

Following  receipt  of  the  application,  a  designated  representa- 
tive conducts  a  survey  of  the  proposed  educational  program  and 
facilities  and  submits  a  written  report  to  the  Board.  The  com- 


pleted  application  must  be  in  the  Board  office  well  in  advance 
of  the  Board  meeting  to  allow  time  for  the  survey  to  be  sched- 
uled and  completed.  For  this  reason,  the  following  time  require- 
ments have  been  established  by  the  Board  for  filing  applica- 
tions: 

Hospital  Diploma  Program 90  days 

Associate  Degree  Program  ..-- 180  days 

Baccalaureate   Program    180  days 

Accreditation  Status  Defined 

An  accredited  school  of  nursing  is  one  which  has  met  the 
standards  and  requirements  for  accreditation  as  set  forth  in 
the  General  Statutes  of  North  Carolina,  Chapter  90-158.21  as 
determined  by  the  Board,  and  which  school  has  been  approved 
by  the  Board. 

A  provisionally  accredited  school  of  nursing   (90-158.25-. 28) 

is : 

1.  A  school  which  has  been  temporarily  approved  but  which 
has  not  been  in  operation  long  enough  to  qualify  for  ac- 
creditation (1  year)  OR 

2.  A  school  which  fails  to  maintain  the  standards  and  re- 
quirements as  prescribed  by  law  and  as  determined  by  the 
Board.  (Maximum  time  allowed:  180  days) 

The  Purposes  of  Accreditation 

1.  To  designate  to  the  public  through  an  official  list  those 
schools  of  nursing  meeting  minimum  requirements 

2.  To  insure  a  sound  educational  program  for  students  cur- 
rently enrolled  and  for  prospective  students 

3.  To  improve  nursing  care  through  quality  preparation  for 
practice 


ADMINISTRATION  OF  THE  SCHOOL 

Organizational  Charts 

Evidence  of  sound  organizational  structure  and  of  good  ad- 
ministrative practices  may  be  best  indicated  by  two  organiza- 
tional charts : 

1.  That  of  the  larger  unit  of  which  the  school  of  nursing  is 
a  part.  It  would  indicate  the  governing  body,  lines  of  res- 
sponsibility,  and  the  position  of  the  school  of  nursing  with- 
in the  over-all  structure. 

2.  That  of  the  school  itself,  indicating  positions  and  lines  of 
responsibility  of  school  personnel,  and  relationships  of  the 
school  to  associated  institutions  used  for  instruction  and 
clinical  nursing  experience. 

Financial  Operations 

Evidence  must  be  shown  of  financial  resources  sufficient  to 
give  assurance  of  stability  in  acceptable  standards.  This  would 
include  provisions  for  adequate  educational  facilities,  equip- 
ment, and  qualified  administrative  and  instructional  personnel. 
It  is  recommended  that  the  school  be  operated  on  its  own  budget. 
(Appendix  2) 

1.  The  director  of  the  school  and  the  faculty  should  prepare 
the  budget  which  should  be  administered  by  the  director. 

2.  Income  and  expenditures  for  the  educational  unit  in  nurs- 
ing should  be  channeled  through  the  established  center  of 
financial  control. 

3.  Information  should  be  available  as  to  sources  of  funds 
which  support  the  educational  unit  in  nursing,  and  sources 
of  financial  aid  to  students  such  as  scholarships  and  loans. 


status  of  School,  Controlling   Institution  and 
Associated  Health  Agencies 

The  school  of  nursing  should  be  a  member  of  the  Council  of 
Member  Agencies  of  the  National  League  for  Nursing,  and  the 
controlling  institution,  whether  a  hospital  or  a  college,  should 
have  accreditation  by  and  membership  in  related  professional 
organizations. 

The  controlling  institution,  if  a  hospital,  must  be  classified 
as  a  general  hospital  having  fifty  or  more  beds. 

It  is  the  opinion  of  the  Board  that  a  hospital  school  of  nurs- 
ing should  be  operated  by  a  non-profit  hospital  licensed  by  the 
North  Carolina  Medical  Care  Commission. 

Associated  health  agencies  should  show  verification  of  ap- 
propriate accreditation  or  membership  status. 

Contracts 

A.  written  agreement  between  the  controlling  authority  and 
an  associated  institution  or  agency  should  be  initiated  by  the 
school  of  nursing  and  signed  by  the  respective  authorities.  The 
contract  should  specify  respective  responsibilities  and  should 
guide  working  relationships  between  the  school  and  associated 
agency.  The  mutual  agreement  regarding  the  educational  pro- 
gram, specifies  recognition  of  the  fact  that  the  school  of  nurs- 
ing maintains  uninterrupted  responsibility  for  its  curriculum. 


FACULTY 

The  faculty  of  the  school  serves  as  a  teaching,  an  administer- 
ing, and  a  policy  formulating  group  for  the  total  program. 

Faculty  Defined 

A  faculty  member  is  one  who  is  employed  full  time  by  a  school 
of  nursing  and/or  one  who  is  employed  full  time  by  a  hospital 
but  spends  fifty-one  percent  or  more  of  her  time  in  school  re- 
sponsibilities. 

An  associate  faculty  mcynher  is  one  who  is  employed  by  the 
school  on  a  part  time  basis  to  teach  students  in  the  classroom, 
laboratory,  or  clinical  area.  The  person  is  responsible  for  a 
course,  or  one  or  more  units  of  a  course,  including  planning, 
teaching,  and  evaluating  student  performance ;  or  for  guid- 
ing, instructing,  and  evaluating  students  in  the  clinical  area. 

Faculty  Qualifications 

The  strength  of  a  school  of  nursing  is  judged  in  relation  to 
the  potential  of  its  faculty  as  measured  by  general  and  profes- 
sional education,  scholarship  and  experience.  (Appendix  10) 
The  quality  of  performance  of  the  graduate  of  the  school  will 
depend  to  a  large  extent  upon  the  preparation  and  competen- 
cies of  those  responsible  for  the  educational  program.  Policies 
for  selection  of  a  faculty  member  should  include,  but  not  be 
limited  to,  the  following: 

1.  Academic  and  professional  education  plus  experience  in 
the  field  of  education  for  which  employed 

2.  Requirements  of  qualities  of  leadership  for  participation 
in  the  school  program  and  demonstration  of  active  interest 
in  community  activities 


3.  An  evaluation  of  mental  and  physical  health 

4.  Membership  in  professional  organizations 

5.  A  current  license  in  North  Carolina  or  application  in  pro- 
cess 

Minimum  Faculty 

"The  members  of  the  faculty  of  the  school  of  nursing  ,  .  . 
shall  be  sufficient  in  number  to  effectively  administer,  teach, 
and  supervise  the  students  at  the  school."  (90-158.21  [d]  3.) 

It  is  recommended  that  there  be: 

1.  One  person  administratively  responsible  for  the  education- 
al program  „ 

2.  At  least  one  instructor  for  each  of  the  major  clinical 
courses  v^ho  is  responsible  for  teaching,  guiding,  and  di- 
recting student  learning  experiences 

3.  Instructors  for  the  science  courses 

4.  Librarian — full  or  part  time  depending  upon  identified 
needs  of  the  program 

5.  A  guidance  counselor 

Faculty  Organization 

The  faculty  should  function  as  a  formally  organized  group 
with  rules  of  procedure  and  regular  meetings.  The  purpose  of 
the  faculty  organization  is  to  advance  the  aims  and  interests  of 
the  school.  The  faculty  as  a  v^hole  should  share  in  shaping  poli- 
cies, planning  the  educational  program,  evaluating  the  total 
program,  and  guiding  the  welfare  of  students. 

It  is  suggested  that  minutes  of  faculty  and  committee  meet- 
ings record  topics  discussed  and  action  taken.  The  best  values 


may  be  derived  from  meetings  when  copies  of  minutes  are  dis- 
tributed to  faculty  and  associate  faculty  members. 

In  addition  to  faculty  meetings,  there  should  be  regularly 
scheduled  joint  meetings  of  faculty  and  nursing  service  staff 
to  discuss  matters  of  mutual  concern. 

Committees 

The  faculty  organization  can  accomplish  best  its  purposes 
through  committee  w^ork.  Selected  faculty  members  should  be 
appointed  to  those  committees  on  which  they  can  function  best. 
When  the  faculty  is  of  sufficient  size,  active  standing  commit- 
tees are  of  immeasurable  assistance  to  the  organization.  Two 
essential  committees  are  (1)  Admission  and  Promotion  Commit- 
tee and  (2)   Curriculum  Committee. 

1.  Admission  and  Promotion  Committee 

On  a  basis  of  policies  established  by  the  faculty,  this  com- 
mittee should  consider  the  following: 

a.  Age  of  applicant 

b.  Previous  education  (graduation  from  an  accredited  high 
school) 

c.  Scholarship  as  shown  by  record  of  previous  education 
and  pre-entrance  tests 

d.  Health — mental  and  physical 

e.  Personal  and  social  fitness  as  determined  from  refer- 
ences and  interviews 

A  student  admitted  by  transfer  from  an  educational  program 
or  readmitted  should  be  considered  for  admission  on  the  same 
basis  as  a  new  student.   (See  page  11,  par.  c) 

The  committee  should  periodically  assess  records  to  deter- 
mine the  student's  achievement  in  the  program  On  the  basis  of 


this  evaluation  it  would  consider  the  student  who  is  in  academ- 
ic difficulty,  as  well  as  provide  challenge  and  guidance  for  the 
student  with  a  record  of  excellence. 

2.  Curriculum  Committee 

The  statements  of  philosophy  and  objectives  of  the  school 
as  formulated  and  adopted  by  the  faculty  shall  determine 
the  approach  of  this  committee  in  the  development  of  the 
curriculum.  Areas  that  constitute  the  major  work  of  the 
committee  are^ 

a.  Planning  over-all  content  of  the  curriculum 

b.  Determining  sequence  of  courses 

c.  Evaluating  the  total  instructional  program  in  light  of 
the  stated  philosophy  and  objectives 

d.  Initiating   recommendations   for    improvement   of   edu- 
cational program 

3.  Ad  hoc  committees  may  be  appointed  as  the  needs  dictate 

Personnel  Policies 

A  faculty  member  can  produce  best  and  meet  requirements  of 
the  job  when  she  is  in  a  realistic  and  stimulating  work  situation. 
Therefore,  employment  conditions  should  provide  clarification 
of  work  responsibilities  and  encouragement  for  growth.  (Appen- 
dix 10)  The  following  factors  should  guide  the  administration 
in  establishing  policies : 

1.  The  role  of  the  faculty  member  should  be  clearly  identified. 

2.  A  recommended  teaching  assignment  is  one  that  is  limited 
to  ten  to  fifteen  hours  per  week.  However,  an  instructor 


whose  major  responsibility  is  in  the  clinical  area  should  be 
assigned  no  more  than  20  scheduled  hours  per  week.  This 
will  assure  time  for  planning,  preparing  class  materials  and 
counseling  students. 

3.  An  appropriate  ratio  of  students  to  one  instructor  in  the 
clinical  area  at  any  given  time  should  be  maintained. 

4.  New  faculty  members  should  be  oriented  to  their  responsi- 
bilities as  well  as  to  the  total  organization. 

5.  An  on-going,  in-service  educational  program  for  faculty 
should  be  so  planned  and  directed  that  it  v^ill  meet  spe- 
cific needs  of  the  faculty  group.  This  could  be  the  study  of: 

a.  Any  problem  raised  by  faculty  member 

b.  Any  new  developments  in  the  practice  of  medicine,  nurs- 
ing, and  other  health  fields  that  affect  nursing  and  nurs- 
ing education 

c.  Student  achievement  as  an  indication  of  the  effective- 
ness of  the  program 

6.  Provision  should  be  made  for  representatives  of  the  faculty 
to  attend  State  and  national  nursing  conventions,  confer- 
ences, workshops,  and  institutes 

7.  The  administration  of  the  school  should  expect  faculty 
members  to  make  provisions  for  continuing  their  formal 
education,  academic  and  professional 


STUDENTS 
Student  Body 

The  size  of  the  student  body  should  be   determined   by  the 
faculty  on  a  basis  of : 

1.  The  number  of  faculty  members  employed  for  the  full  pro- 
gram 

2.  Clinical  resources  available 

3.  School  facilities 

A  school  should  not  admit  a  class  of  less  than  ten. 
Selection  of  Students  - 

The  faculty  should  consider  the  following: 

1.  Age  of  applicant 

2  year  program — 18  years  of  age 

3  year  program — 17  years  of  age 

4  year  program — 16  years  of  age 

A  graduate  of  the  school  must  be  at  least  20  years  of  age  for 
admission  to  the  North  Carolina  licensing  examination. 

2.  Previous  education 

a.  High  school  credits 

The  school  shall  select  only  graduates  of  high  schools 
accredited  by  the  state  approving  authority,  or  students 
who  have  the  evidence  of  equivalent  of  a  high  school  edu- 
cation. 
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A  college  preparatory  program,  which  includes  the  following 
courses,  is  recommended : 


Subject 

English 

Algebra 

Plane  Geometry 

Foreign  Language 

Social  Science 

Science 

Electives 


Units 
4 

VA 

1 

2    (one  language) 

2    (one  U.  S.  History) 

2    (physics,    chemistry, 
biology) 

3i/> 


Total      16 

b.  Advanced  credits 

Credit  may  be  given  for  comparable  courses  in  a  college. 

c.  Applicant  for  admission  by  transfer 

Regardless  of  previous  standing,  the  student  should  be 
in  residence  at  least  one  year  in  the  school  which  will 
graduate  the  student.  The  curriculum  plan  for  this  stu- 
dent will  be  determined  on  an  individual  basis  by  the 
Admission  and  Promotion  Committee.  (Appendices  3 
and  4) 

3.  Scholarship 

a.  The    high    school    record    should    show    above    average 
achievement. 

b.  The  scores  made  on  preadmission  tests  should  be  criti- 
callv  reviewed. 
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4.  Health 

a.  Report  of  physical  examination  from  a  physician,  in- 
cluding a  statement  relative  to  emotional  stability  of 
the  applicant. 

When  there  is  a  report  of  psychotherapy,  a  statement 
from  the  psychiatrist  relative  to  suitability  for  nursing 
should  be  secured. 

b.  Dental  examination  report 

5.  Personal  and  Social  Fitness 

One  or  more  faculty  members  should  interview  the  appli- 
cant alone  and  should  make  notes  of  what  is  said  and  what 
the  interviewer  observes. 

a.  Applicant's  comments  on: 

(1)  Interest  and  participation  in  sports  and  hobbies 
that  make  use  of  manual  dexterity 

(2)  Interest  in  subjects  studied 

(3)  Previous  work  experience.  What  phase  did  she 
enjoy  most? 

(4)  Her  concepts  of  nursing 

b.  Observations  of  the  Interviewer: 

(1)  Grooming  and  carriage 

(2)  Speech 

(3)  Mannerisms 

(4)  Personality 

(5)  Evidence  of  enthusiasm 
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6.  A  reference  should  be  secured  from : 

a.  A  school  teacher  or  guidance  counselor 

b.  A  leader  in  church  or  civic  organization  of  which  she  is 
a  member 

c.  A  personal  friend  of  the  family 

d.  A  previous  employer,  for  one  who  has  had  work  ex- 
perience 

Student  Guidance  and  Advisory  Services 

Where  students  reside  in  a  school  dormitory,  there  should  be 
stimulation  for  healthful,  group  activity  and  physical  environ- 
ment for  gracious  living.  The  students  may  rightfully  expect 
guidance  from  the  faculty  in  social,  health  and  recreational  ac- 
tivities, as  well  as  in  the  educational  program.  Faculty  advisers 
to  classes,  a  student  counselor,  an  adviser-advisee  system,  sepa- 
rately or  in  combination,  are  recommended  for  meeting  the  stu- 
dents' guidance  needs. 

An  on-going  health  service  should  be  available  and  should 
provide  for  a  yearly  physical  examination  which  would  include 
a  chest  X-ray  film,  complete  blood  count  and  urinalysis.  The 
necessary  immunization  measures  should  be  provided. 

A  balanced  program  of  class,  clinical  nursing  experience, 
rest,  recreation,  and  study  should  be  in  operation. 

The  student  body  should  be  organized  for  the  purpose  of  es- 
tablishing rules  for  self-government  and  for  the  purpose  of 
developing  leadership  skills  for  personal  and  social  growth. 
This  organization  should  align  itself  with  the  Student  Nurses' 
Association  of  North  Carolina. 
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CURRICULUM 

The  Board  recognizes  three  types  of  educational  programs  in 
nursing  which  differ  according  to  the  nature  of  the  controlling 
institution,  its  philosophy  and  objectives.  These  programs  are 
those  which  lead  to:  (1)  the  hospital  diploma,  (2)  the  associate 
degree,  and  (3)  the  baccalaureate  degree. 

The  Statute  Section  90-158.21  outlines  minimum  standards 
of  instruction  and  practice  as  requirements  common  to  the  three 
types  of  programs.  (Appendix  6)  It  also  provides  for  variations 
in  the  stated  outlines  as  long  as  such  variations  do  not  weaken 
the  total  program.  (Appendices  1,  lA,  IB  and  IC)  The  extent 
to  which  a  faculty  wishes  to  go  beyond  the  level  outlined  in  the 
Statute  will  be  described  in  the  individual  school's  statement  of 
philosophy  and  objectives. 

In  the  statement  of  the  school  philosophy ,  which  is  consistent 
with  the  philosophy  of  the  parent  institution,  the  faculty  should 
express  its  beliefs  about  nursing  education,  and  about  the  facul- 
ty's responsibility  for  the  school.  This  statement  places  respon- 
sibility on  the  faculty  for  development  of  a  curriculum  in  har- 
mony with  stated  beliefs.  The  stated  purposes  point  to  the  ul- 
timate goals  of  the  school  which  are  consistent  with  the  philo- 
sophy. From  the  philosophy  and  purposes  should  come  the  ob- 
jectives of  the  curriculum.  A  curriculum  may  be  defined  as  the 
educational  instrument  created  and  used  by  a  school  to  effec'. 
its  purposes. 

Planning  content  of  the  educational  program  and  the  sequence 
of  courses  involves  putting  into  systematic  relationships  those 
elements  and  activities  essential  to  achieve  a  purpose.  When 
major  change  from  the  current  pattern  is  indicated,  the  faculty 
should  seek  the  assistance  of  the  Board's  educational  consultant 
before  the  plans  are  finalized  and  implemented.  Board  approval 
may  be  required  for  certain  changes. 
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Guidelines  for  Over-all  Planning 

1.  Courses  in  the  physical,  biological  and  social  sciences  are 
basic  to,  and  continue  throughout,  the  educational  program 
in  nursing.  As  the  program  progresses,  the  number  of 
hours  in  background  courses  decreases  and  the  hours  of 
clinical  nursing  courses   (theory  and  practice)   increase. 

2.  Nursing  courses  basically  have  two  parts,  namely :  theore- 
tical instruction  and  guided  clinical  nursing  experience. 
The  assigned  experience  is  correlated  with  current  in- 
struction and  the  two  parts  are  evaluated  as  one  course. 
The  student  is  under  the  supervision  of  an  instructor  dur- 
ing all  the  clinical  nursing  assignments. 

3.  A  basic  educational  principle  is  that  learning  takes  place 
best  in  situations  where  there  is  progression  from  the 
general  to  the  more  specific  and  from  the  simple  to  the 
complex.  This  applies  to  both  parts  of  a  course,  the  theoret- 
ical as  well  as  the  clinical  nursing  experience. 

4.  In  planning  the  students'  weekly  schedule,  consideration 
is  given  to  study  time  as  a  part  of  the  total  hours  required. 

5.  Each  year  of  the  educational  program  is  divided  into  defi- 
nite time  periods.  Within  each  time  period,  courses  begin 
and  end  within  the  specified  space  of  time.  The  student 
who  meets  the  stated  objectives  for  a  course  is  given  cred- 
it for  the  course,  and  moves  to  the  next  step  in  the  plan- 
ned sequence  of  instruction  and  experience. 

6.  The  faculty  determines  the  over-all  rating  system  and  the 
level  of  achievement  that  is  acceptable.  The  grading  scale 
adopted  should  be  a  result  of  faculty  study  and  decision. 
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7.  Instructional  methods  are  varied  and  the  method  used  is 
appropriate  to  the  material  to  be  presented  as  well  as  to  the 
students'  level  of  development.  Methods  in  common  usage 
are  lecture,  discussion,  group  and  individual  conference, 
seminar,  problem  solving,  visual  aids,  field  trips,  demon- 
stration, practice,  observation,  etc. 

8.  A  coM7'se  outlirie  includes  selected  content  and  experiences 
essential  to  meet  objectives  of  the  course  within  the  allotted 
time.  The  outline  is  divided  into  units  of  instruction,  each 
of  which  has  stated  objectives.  (Appendices  5  and  5A) 

9.  Individual  courses  throughout  the  instructional  program 
logically  can  be  grouped  in  broad  areas  of  learning.  Such 
areas  generally  include : 

Biological  and  Physical  Sciences 
Behavioral  Sciences 
Professional  Understanding 
Nursing 
Humanities 

Guidelines  for  Specific  Planning 

1.  Biological  and  Physical  Sciences 

In  the  area  of  scientific  und<ersta7icling ,  the  faculty  may  ei- 
ther develop  individual  science  courses  or  follow  a  plan 
for  combining  certain  courses.  It  is  expected  that  the  stu- 
dent will  gain  an  understanding  of  principles  and  scien- 
tific advances  in  physiology,  anatomy,  microbiology,  path- 
ology, chemistry,  nutrition,  and  physics ;  and  that  she  will 
develop  the  ability  to  use  scientific  principles  in  individ- 
ualizing patient  care.    -^, 
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2.  Behavioral  Sciences 

In  the  area  of  behavioral  sciences  or  human  uyiderstandina 
courses  in  psychology  and  sociology,  and  others  that  are 
desired,  may  be  designed  to  assist  the  students  in  develop- 
ing skill  in  understanding  themselves,  other  individuals 
and  groups,  their  cultural  settings  and  the  interacting  ef- 
fects of  cultural  groups  and  environment,  social  organiza- 
tion and  health  problems.  An  understanding  of  growth  and 
development  and  the  acquisitions  of  skills  in  human  rela- 
tionships are  fundamental  to  nursing. 

3.  Professional  Understanding 

The  area  of  professional  understanding  should  aim  at  an 
appreciation  of  nursing  as  a  profession,  historical  develop- 
ments, and  factors  influencing  its  growth.  Courses  develop- 
ed in  this  area  should  lead  to  an  understanding  of  the  ethi- 
cal and  legal  responsibilities  of  practitioners  of  nursing 
and  to  the  development  of  behavioral  characteristics  and 
goals  of  the  professionally  responsible  person. 

4.  Nursing 

The  core  of  the  curriculum  is  preparation  for  the  practice 
of  professional  nursing.  Content  for  this  area  is  drawn 
from  the  major  health  problems  of  society,  all  age  groups, 
various  phases  of  health  work ;  promotion  and  maintenance 
of  health ;  prevention,  detection  and  correction  of  defects, 
acute  and  chronic  illness,  rehabilitation,  the  normal  and 
deviation  from  normal. 

Opportunities  should  be  provided  which  will  enable  stu- 
dents to  develop  competency  in  giving  all  phases  of  nurs- 
ing care.  (Physical,  mental,  emotional  and  spiritual;  pre- 
ventive, curative  and  rehabilitative) . 
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This  includes  supervised  practice  in : 

a.  Planning  and  g-iving  nursing  care  to 

(1)  Mothers  and  newborn  infants 

(2)  Children  of  all  age  groups 

(3)  Patients  with   common  medical   and   surgical   con- 
ditions 

(4)  Mentally  ill  patients 

b.  Teaching  patients  and  patients'  families 

c.  Delegating    tasks    to    and     directing    non-professionai 
workers 

d.  Cooperating  with  other  health  workers 

e.  Evaluating  the  results  of  nursing  care 

Students  are  assigned  to  practice  areas  with  emphasis  on 
continuity  of  patient  care ;  and  experiences  are  selected 
which  will  amplify  learning  expectations,  and  selected  on 
a  basis  of  course  objectives. 

5.  The  Humanities 

There  are  no  specific  requirements  in  the  areas  of  the  hu- 
manities and  aesthetics;  however,  the  Board  encourages 
schools  to  utilize  content  from  these  areas  when  possible. 
Courses  which  further  the  development  of  effective  com- 
municative  skilU  are  especially  desirable. 
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FACILITIES 

The  total  resources  available  to  the  instructional  program — 
classrooms,  laboratories,  libraries,  hospitals  and  agencies,  and 
dormitories — are  evaluated  on  a  basis  of  quantity  and  quality 
in  light  of  their  usefulness  to  the  program.  The  faculty  should 
assess  these  facilities  from  time  to  time  to  determine  adequacy; 
for  meeting  the  school's  requirements  for  its  program  of  in- 
struction and  for  deciding  on  the  appropriate  number  of  stu- 
dents. 

Library 

The  library  should  be  sufficient  in  size  and  resources  to  serve 
students  and  faculty.  Seating  capacity  in  the  reading  room 
should  be  sufficient  to  accommodate  approximately  one-third  of 
the  students.  Physical  arrangement,  usefulness,  scope  and  cur- 
rency of  books,  periodicals,  and  visual  aids  shall  be  appropriate 
for  the  purpose  of  the  school  and  the  number  of  students  and 
faculty. 

There  shall  be  evidence  of  an  active  library  service  under 
adequate  supervision,  and  a  yearly  expenditure  sufficient  for 
the  support  and  growth  of  the  library.  In  addition  to  the  main 
library,  reference  books  appropriate  to  the  particular  clinical 
area  should  be  available  in  hospitals  and  agencies. 

Classrooms,  Laboratories  and  Conference  Rooms 

Classrooms,  laboratories  and  conference  rooms  shall  be  ade- 
quate in  size,  number  and  type  according  to  the  number  of  stu- 
dents and  the  educational  purposes  for  which  the  rooms  are  to 
be  used.  One  of  these  must  be  of  sufficient  size  to  seat  the  stu- 
dent body.  Lighting,  ventilation,  seating  arrangement,  location 
and  equipment  should  be  appropriate  for  the  activities  to  be 
carried  on. 

Offices 

School  administrative  offices  should  be  convenientlv  located 
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and  easily  accessible  to  both  faculty  and  students.  There  should 
be  separate  and  adequate  space  for  clerical  staff,  the  school 
files  and  appropriate  equipment. 

Offices  should  be  sufficient  in  size  and  number  to  provide  the 
director  and  each  instructor  with  opportunity  for  uninterrupted 
work  and  privacy  for  conferences  with  students. 

Hospitals  and  Agencies 

Clinical  facilities  are  evaluated  on  a  basis  of  requirements 
stated  in  the  law  and  by  these  standards  established  by  the 
Board.  Resources  are  viewed  primarily  in  three  categories :  pa- 
tients and  their  conditions ;  physical  facilities  and  equipment ; 
and  employed  nursing  service  personnel. 

Patients  and  their  conditions  are  studied  in  the  areas  of  medi- 
cal-surgical, obstetric,  pediatric  and  psychiatric  nursing.  It  is 
conceivable  that  the  use  that  is  made  of  the  clinical  resources 
available  is  more  important  than  the  actual  numbers  of  patients. 
It  must  be  remembered  that  a  variety  of  patients  with  varying 
conditions  is  essential  for  adequate  educational  experience.  In 
order  to  meet  the  educational  objectives  of  the  school  and  the 
requirements  of  the  Board,  it  may  be  necessary  for  a  school  to 
make  use  of  in-patient  and  out-patient  services  of  additional 
hospitals,  health  agencies  and  institutions. 

Physical  facilities  and  equipment  within  the  hospitals  and 
agencies  are  viewed  from  the  standpoint  of  suitability  for  nurs- 
ing care  and  for  teaching.  Patient  rooms  should  be  properly 
equipped  for  the  convenience  of  the  patient  and  efficient  func- 
tioning of  the  employee.  Conference  rooms  should  be  provided 
on  each  unit  which  may  be  used  for  nursing  conferences,  dis- 
cussions with  patients'  families,  students  and  their  instructors. 
Equipment  must  be  suitable,  properly  cared  for,  and  ready  for 
use  at  all  times. 
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Personnel,  and  policies  related  to  their  employment,  should 
provide  for  safe  and  adequate  service  to  the  patient.  Persons 
employed  either  to  give  direct  care  to  patients  or  to  contribute 
to  patient  welfare  should  function  within  limits  of  clearly  de- 
fined standards  of  hospital  policy. 

The  nursing  service  department  should  have  professionally 
qualified  registered  nurses  appropriate  in  number  for  the  size 
of  the  hospital  to  cover  each  tour  of  duty. 

Dormitories 

Where  residence  facilities  are  provided,  there  must  be  provi- 
sion for  adequate  supervision  of  daily  living  and  recreational 
activities.  General  standards  for  dormitory  arrangements,  in- 
cluding facilities  for  living,  studying,  and  social  activites  must 
be  maintained. 
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RECORDS 

Student  Records 

An  accurate  and  complete  record  system  must  be  maintained. 
Records  should  be  safely  stored  in  fire-resistive,  locked  files  to 
prevent  loss  by  destruction,  and  unauthorized  use.  Both  current 
and  permanent  files  of  records  should  be  so  safeguarded,  and 
must  be  available  for  review  by  the  representative  of  the  Board. 

For  Board  purposes,  the  current  files  should  contain  the  stu- 
dent application  and  supporting  data ;  a  record  of  courses  com- 
pleted (theory  and  experience)  with  evaluation  of  performance 
in  each  course ;  a  record  of  scores  made  on  standardized  tests 
(pre-entrance  and  achievement  tests).  The  school  may  include 
what  other  records  it  deems  necessary. 

The  permanent  file  shall  contain  the  application  with  sup- 
porting data  and  the  student  final  record.  There  should  be  a 
summary  of  the  achievement  and  potential. 

School  Records 

A  general  school  file  should  contain :  copies  of  agreements 
with  hospitals  and  agencies  for  use  of  clinical  resources ;  budget 
reports  and  budget  proposals ;  sources  of  student  loans  and 
scholarships ;  a  bulletin  which  outlines  curriculum,  school  poli- 
cies, etc.,  for  each  current  class ;  a  copy  of  requests  for  improve- 
ments in  physical  plant,  staffing,  and  curriculum  with  support- 
ing data ;  minutes  of  faculty  meetings,  department  and  commit- 
tee meetings ;  an  annual  progress  report  of  the  school ;  and 
copies  of  current  course  outlines. 

Faculty  Records 

There  should  be  a  personnel  file  of  each  faculty  member  cur- 
rently employed.  This   should   include  the   application,   job   de- 
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scription,  information  as  to  added  preparation  since  date  of  em- 
ployment, participation  in  professional  organizations,  research, 
and  articles  published.  This  file  should  also  contain  the  school 
director's  periodic  evaluation  of  the  faculty  member's  perform- 
ance. 
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REPORTS 

Each  accredited  school  of  nursing  is  required  by  law  (General 
Statutes  90-158.21,  [e] )  to  conform  to  a  specified  reporting 
system.  The  Board  makes  use  of  data  supplied  in  fulfilling  its 
responsibility  for  evaluating  the  school  and  approving  applica- 
tions of  its  graduates  for  the  licensing  examination.  The  Board 
may,  from  time  to  time,  request  special  reports  which  may  aid 
in  assessing  the  current  situation. 

School  Reports 

An  Annual  Report  (Appendix  7)  giving  data  for  the  period 
beginning  April  1,  and  ending  March  31,  is  to  be  submitted  to 
the  Board  office  by  April  15.  Data  requested  relative  to  budget 
and  hospital  resources  may  be  taken  from  the  latest  fiscal  year 
report  of  the  particular  institution.  Data  pertaining  to  students 
and  faculty  are  to  be  given  for  year  ending  March  31.  Copies 
of  the  latest  affiliation  contracts  are  submitted  with  the  An- 
nual Report. 

A  Supplemental  Report  (Appendix  8)  giving  data  for  the  six 
months  period  April  1,  through  September  30,  is  to  be  submit- 
ted to  the  Board  office  by  October  10.  The  purpose  of  the  Sup- 
plemental Report  is  to  supply  current  information  for  use  by 
the  educational  consultants  prior  to  their  Fall  visits  to  the 
schools. 

An  outline  for  each  course,  including  bibliography,  is  submit- 
ted by  the  school  to  the  Board  annually  together  with  the  Sup- 
plemental Report.  The  cover  sheet  (Appendix  5)  shows  the  date 
revised  and  date  submitted.  In  the  event  there  is  no  change  in 
an  outline,  a  cover  sheet,  giving  this  information  and  current 
date  is  submitted  to  the  Board  office. 

The  Report  of  Integrated  Course  Content  for  the  current  sen- 
ior class  is  to  be  submitted  to  the  Board  office  as  a  part  of  the 
Annual  Report. 

24 


student  Reports 

A  report  of  Official  Certification  of  High  School  Giuduation 
(Appendix  9)  for  each  student  admitted  is  to  be  submitted  to 
the  Board  office  between  April  15  and  July  1  of  each  year.  The 
school  should  use  the  form  presented  in  the  Appendix  to  this 
Manual  in  preparing  its  supply  of  forms.  The  Board  office 
places  its  stamp  of  approval  on  those  records  that  prove  to  be 
satisfactory  and  returns  them  to  the  school.  Each  such  record 
becomes  a  part  of  the  student's  application  for  the  licensing  ex- 
amination. The  report  of  Official  Certification  of  High  School 
Graduation  is  not  required  for  students  enrolling  in  college  and 
university  programs  provided  the  final  transcript  of  record 
shows  information  on  secondary  school  education. 

A  report  of  each  student  admitted  by  transfer  is  submitted  at 
the  time  of  admission  of  the  student.  In  the  event  that  the  stu- 
dent's file  does  not  contain  a  record  of  high  school  graduation 
with  the  Board  stamp,  the  certification  of  high  school  gradua- 
tion form  must  be  submitted. 

The  Applicatio7i  for  Registration  by  Examination  is  divided 
into  four  forms.  Form  I,  to  be  filled  in  by  applicant  and  nota- 
rized, requests  general  information  and  personal  data ;  Form  II, 
to  be  filled  in  by  director  of  the  school  with  signature  and  school 
seal  affixed,  requests  certification  of  professional  education  and 
character ;  Form  III,  signed  by  an  official  of  the  controlling  in- 
stitution, recommends  the  applicant  for  registration ;  Form  IV, 
to  be  filled  in  and  signed  by  a  physician,  certifies  state  of  phys- 
ical and  mental  health. 

Two  recent  passport  photographs,  signed  by  the  applicant  and 
dated,  are  to  be  submitted  with  the  application,  one  attached 
in  space  provided,  and  a  duplicate  photograph  enclosed. 
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The  parts  of  the  application  submitted  by  the  school  include 
the  Official  Certification  of  High  School  Graduation  bearing 
the  Board's  stamp  of  approval,  and  the  Student  Final  Record 
indicating  satisfactory  completion  of  the  requirements  for  grad- 
uation and  giving  the  date  on  which  completed.  In  the  event  of 
terminal  vacation,  the  time  so  allotted  is  not  to  be  included  in 
the  allocation  of  time  spent  in  the  program.  A  notation  may  be 
made  on  the  record  to  indicate  that  a  given  period  of  time  for 
terminal  vacation  followed  the  date  of  completion  as  shown. 

The  application,  including  records  described  here,  is  to  be 
submitted  immediately  upon  completion  of  the  program,  or  in 
any  event  at  least  twenty-one  days  prior  to  the  scheduled  date 
of  the  licensing  examination.  Should  the  student's  completion 
date  fall  within  the  twenty-one  day  period,  an  incomplete  record 
is  to  be  filed  with  the  application,  and  a  completed  record  should 
be  submitted  prior  to  the  date  of  the  examination. 
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APPENDIX 


APPENDIX  1 

GUIDE 

FOR  THE  SCHOOL'S  APPRAISAL 

OF  ITS 

BASIC  PROGRAM  IN  NURSING 

Adapted  from  work  produced  by  students  at  Summer 
Workshop  on  Techniques  of  School  Appraisal,  June  26- 
July  1,  1960,  University  of  Colorado  School  of  Nursing, 
Boulder,  Colorado. 

The  purpose  of  this  Guide  is  to  encourage  improvement  in  an 
educational  program  in  nursing  through  careful  introspection 
and  self-study.  It  is  recognized  that  there  is  no  one  right  an- 
swer to  the  questions ;  rather,  the  effectiveness  of  the  Guide 
can  be  measured  by  the  degree  to  which  it  prompts  a  delinea- 
tion of  concepts  that  may  show  institutional  differences  as  well 
as  similarities.  Most  important,  does  it  prompt  school  evalua- 
tion which  leads  to  lasting  improvement  which  stems  from  with- 
in the  school  itself? 

The  questions  which  follow  are  not  presented  as  inclusive  of 
the  area,  rather  to  stimulate  many  other  questions  which  will 
grow  out  of  this  suggested  list.  It  is  assumed  that  the  faculty 
will  study  all  phases  of  the  educational  program.  Following  the 
study  of  each  area,  the  faculty  may  wish  to  list  findings  which 
indicate  achievement  and  those  that  point  to  a  need  for  improve- 
ment or  further  development. 

Philosophy  and  Purposes 

1,  What  is  the  philosophy  and  what  are  the  objectives  of  the 
total  institution  of  which  the  program  in  nursing  educa- 
tion is  a  part? 

2.  What  is  the  philosophy  and  what  are  the  objectives  of  the 
program  in  nursing  education?  By  what  individuals  or 
groups  were  these  statements  developed?  By  whom  are 
they  approved?  Where  are  they  recorded?  What  are  the 
evidences  that  the  present  philosophy  and  objectives  play 
a  significant  part  in  program  development? 


Organization  and  Administration 

1.  What  is  the  authorization  for  the  conduct  of  an  education- 
al unit  in  nursing  which  indicates  control  and  delegation 
of  responsibility?  How  have  policies  pertaining  to  control 
and  delegation  of  responsibility  been  implemented?  Where 
is  authority  for  change  vested? 

2.  How  does  this  structure  for  organization  and  administra- 
tion compare  with  other  educational  institutions  or  other 
disciplines  within  the  educational  institution  with  which 
this  unit  is  associated? 

3.  What  are  the  evidences  of  financial  support  to  carry  the 
educational  task  as  defined? 

4.  Describe  the  organization  for  fiscal  operation  which  shows 
how  nursing  functions  within  the  total  framework  of  the 
institution. 


Faculty  Selection 

1.  How  are  the  faculty  selected? 

2.  By  whom  are  selection  policies  developed?  To  whom  are 
they  circulated? 

3.  What  are  the  qualifications  for  faculty  appointment?  How 
many  of  the  present  faculty  meet  these  qualifications? 

4.  For  those  presently  employed  who  do  not  meet  qualifica- 
tions for  appointment,  what  are  the  plans  for  their  pre- 
paration to  meet  these  qualifications? 

5.  Show  evidence  that  the  faculty  is  sufficient  in  number  to 
carry  out  the  purposes  of  this  school  of  nursing. 

6.  Does  each  faculty  member  have  preparation  in  the  field 
in  which  she  is  teaching?  Evaluate  the  preparation  each 


faculty  member  has  in  the  subject  matter  area  in  which 
she  is  teaching. 


Facult}'  Organization 

1.  How  does  the  faculty  organization  function  in  carrying  out 
the  purposes  of  the  school? 

2.  Does  the  faculty  function  with  standing  committees  or 
act  as  a  committee  of  the  whole?  Why  was  this  structure 
selected? 

3.  What  is  the  role  of  the  faculty  as  an  organized  group? 
What  are  its  powers?  Its  limitations? 

4.  From  the  written  records  of  faculty  meetings,  what  are 
the  indications  of  effectiveness  of  pre-planning  and  of 
faculty  discussion  and  action? 


Faculty  Welfare 

1.  How  are  personnel  policies  formed?  What  is  their  distri- 
bution? 

2.  Do  the  policies  provide  for  continued  growth  and  welfare? 
Illustrate. 

3.  What  is  done  to  stimulate  and  encourage  the  development 
of  faculty  morale? 

4.  How  is  faculty  teaching  load  determined?  What  are  the 
work  units,  other  than  teaching,  within  the  load?  What 
percentage  of  a  faculty  member's  time  is  spent  in  class  pre- 
paration? In  student  counseling? 

5.  What  studies  have  been  made  from  faculty  personnel  re- 
cords? What  use  is  made  of  such  studies? 


Student  Selection 

1.  By  whom  are  students  selected? 
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2.  By  whom  are  the  selection  policies  developed? 

3.  What  are  the  criteria  used  for  selection? 

4.  What  studies  are  made  of  effectiveness  of  admission  poli- 
cies? What  use  has  been  made  of  these  studies? 

5.  What  are  the  essential  components  of  the  promotion  and 
graduation  policy? 

Student  Welfare 

1.  What  is  the  program  for  the  development  of  a  cultured, 
professional  person? 

2.  What  are  the  evidences  of  its  effectiveness? 

3.  Is  there  a  planned  student  counseling  program?  By  w^hom? 

4.  Is  there  a  planned  student  recreational  program?  What 
does  it  include?  Who  directs  it? 

Curriculum 

1.  How  are  the  learning  experiences  selected,  organized  and 
evaluated  in  relation  to  curriculum  objectives?  Give  exam- 
ples from  each  clinical  area. 

2.  Have  nursing  competencies  in  all  nursing  areas  been  iden- 
tified? How  has  this  influenced  teaching  in  all  clinical 
areas? 

3.  What  is  being  done  on  interdisciplinary  planning?  To  what 
extent  has  it  contributed  to  curriculum  change? 

4.  In  course  development,  what  groups  are  involved  other 
than  those  in  the  immediate  clinical  area? 

5.  In  the  continuous  evaluation  of  learning  experiences,  de- 
scribe tools  used,  data  obtained  and  the  use  made  of  it. 


6.  What  are  the  evidences  of  faculty  control  of  student  learn- 
ing- experiences? 

7.  What  methods  of  teaching  have  been  found  to  be  particu- 
larly effective  in  curriculum  areas  and  specific  subjects? 

8.  What  studies  have  been  made  of  the  evaluation  of  the  pro- 
duct? 


Facilities  and  Resources 

1.  What  resources  are  accessible  for  the  development  of  a  pro- 
fessional person  both  in  general  and  professional  educa- 
tion? Which  resources  are  being  used?  What  could  and 
should  be  used?  What  are  the  evidences  of  control  by  the 
school  of  nursing  of  the  educational  program  in  each  area? 

2.  How  and  by  v^hom  are  resources  evaluated?  Are  criteria 
for  evaluation  stated? 

3.  How^  has  the  faculty  justified  the  need  for  the  extension 
and  the  improvement  of  resources? 


APPENDIX   lA 

NATIONAL  LEAGUE  FOR  NURSING 

Department   of   Diploma   and    Associate    Degree   Programs 

10  Columbus  Circle,  New  York  19,  New  York 

CHARACTERISTICS  OF  EDUCATIONAL  PROGRAMS 

IN  NONCOLLEGIATE  INSTITUTIONS 

LEADING  TO  A  DIPLOMA  IN  NURSING 

In  the  continuum  on  nursing  responsibilities  the  education  of 
the  best  qualified  nurse  for  various  positions  is  in  the  state  of 
exploration.  Among  the  existing  types  of  educational  programs 
the  diploma  program  under  the  control  of  a  hospital  or  inde- 
pendent non-collegiate  body  maintains  a  significant  position  in 
meeting  the  nursing  needs  of  society.  These  programs  serve  the 
interests  and  needs  of  students  who  desire  an  educational  exper- 
ience that  is  centered  in  a  community  institution  identified  with 
the  care  of  patients  and  who  wish  an  early  opportunity  for  be- 
ing with  patients  and  with  personnel  who  provide  health  ser- 
vices. The  NLN,  therefore,  believes  that  the  continued  existence 
and  improvement  of  educationally  sound  diploma  programs  are 
essential. 

The  following  characteristics  describe  the  NLN's  conception 
of  a  sound  diploma  program: 

1.  The  program  is  conducted  by  a  single  purpose  school. 

2.  The  school  may  enter  into  cooperative  relations  with  col- 
legiate or  other  institutions  to  provide  certain  educational 
experiences. 

3.  The  faculty  of  the  school  develops,  implements,  and  con- 
trols the  curriculum  within  the  framework  of  the  policies 
of  the  governing  institution. 

4.  The  faculty  maintains  control  over  the  experiences  of  the 
student  in  classroom  and  clinical  laboratory. 


5.  Students  are  selected  by  the  faculty  and  admitted  direct- 
ly to  the  nursing  program. 

6.  The  curriculum  content  is  selected  with  the  needs  of  the 
nursing  practitioner  as  its  primary  guiding  principle. 

7.  In  the  curriculum  there  is  opportunity  to  maintain  con- 
tinuous correlation  and  integration  between  conceptual 
theory  and  clinical  application. 

8.  The  primary  focus  of  instruction  and  clinical  practice  is 
on  the  nursing  care  of  patients  in  the  hospital. 

The  curriculum  of  the  diploma  program  places  emphasis  on 
learning  nursing  through  the  practical  application  of  scientific 
and  theoretical  knowledge.  Fundamentals  of  nursing  and  basic 
content  in  the  biological,  physical,  and  social  sciences  are  intro- 
duced early  in  the  program.  Additional  subject  matter  and  ac- 
tivities contributing  to  the  student's  professional  and  personal 
development  may  be  included.  Instruction  and  experience  in 
nursing  continue  throughout  the  program  integrating  previous 
learning  as  applied  to  health  and  to  the  nursing  care  of  medical 
and  surgical  patients,  maternity  patients,  children,  and  the  men- 
tally ill. 

Graduates  of  a  diploma  school  of  nursing  have  an  understand- 
ing of  basic  scientific  principles  and  utilize  them  in  planning 
and  giving  nursing  care.  They  recognize  the  manifestations  of 
diseases,  disability,  and  patient  needs ;  and  have  the  under- 
standing and  skills  necessary  to  organize  and  implement  a  plan 
of  nursing  care  to  meet  the  immediate  needs  of  one  or  more  pa- 
tients and  promote  the  restoration  of  health.  They  are  able  to 
plan  for  the  care  of  patients  with  other  members  of  the  health 
team  and  may  be  responsible  for  the  direction  of  other  members 
of  the  nursing  team. 

Graduates  of  a  diploma  school  of  nursing  are  eligible  for  state 


examination  for  licensure  as  registered  nurses  and  are  quali- 
fied for  general  duty  nurse  positions  in  medical,  surgical,  ob- 
stetric, pediatric,  and  psychiatric  nursing. 

As  all  other  beginning  practitioners,  these  graduates  need  to 
be  oriented  to  new  work  situations  and  given  time  and  oppor- 
tunity to  become  increasingly  effective  in  the  practice  of  nursing. 

Graduates  of  diploma  programs  have  opportunities  to  continue 
their  education  in  nursing  toward  a  baccalaureate  degree. 


October,  1960 


APPENDIX  IB 

NATIONAL  LEAGUE  FOR  NURSING 

Department  of  Diploma  and  Associate  Degree  Programs 

10  Columbus  Circle,  New  York  19,  New  York 

CHARACTERISTICS  OF  COLLEGE-CONTROLLED 

PROGRAMS  IN  NURSE  EDUCATION  LEADING  TO  AN 

ASSOCIATE  DEGREE 

To  fulfill  all  of  the  functions  involved  in  its  service  to  society, 
the  field  of  nursing  needs  large  numbers  of  personnel  w^ith  vary- 
ing kinds  and  amounts  of  educational  preparation.  The  asso- 
ciate degree  program  in  nursing,  established  as  an  integral  part 
of  a  community  or  junior  college,  a  senior  college,  or  a  univer- 
sity, provides  a  means  of  correlating  the  philosophy  and  the 
standards  of  nursing  education  with  those  of  general  education. 

The  program  meets  the  educational  needs  of  students  who 
wish  to  obtain  their  nursing  education  in  a  relatively  short  peri- 
od of  time  in  their  own  community  and  in  a  college  setting 
where  they  can  secure  college-level  general  education  and  nurs- 
ing education.  They  share  social  experiences  with  students  in 
other  curricular  areas.  The  purpose  of  the  program  is  to  educate 
students  who  will  be  eligible  for  licensure  as  registered  nurses 
and  who  will  be  practitioners  of  nursing. 

In  the  developing  associate  degree  programs  in  nursing,  there 
are  identifiable  characteristics : 

1.  The  program  is  controlled,  financed,  and  administered  by 
the  college  in  the  way  that  other  programs  in  the  college 
are  controlled,  financed,  and  administered. 

2.  This  collegiate  pattern  makes  it  possible  for  the  nursing 
program  to  utilize  the  over-all  standards  and  policies  of 
the  college ;  the  educational  leadership  of  the  institution, 
the  administration,  and  the  faculty ;  the  interdisciplinary 
curriculum  committees ;  and  the  student  personnel  program. 


3.  Policies  and  procedures  pertaining-  to  faculty  personnel  ap- 
ply to  the  nursing  faculty  in  the  same  way  as  to  all  other 
faculty  members. 

4.  The  nursing  faculty  plans,  organizes,  and  implements  the 
nursing  courses,  and  the  nursing  instructors  select,  super- 
vise, and  evaluate  all  learning  experiences,  including  those 
in  the  clinical  practice  area. 

5.  By  means  of  written  agreements  with  hospitals  and  other 
agencies  in  the  community,  the  college  provides  for  clini- 
cal facilities  essential  to  the  learning  of  nursing. 

6.  Students  meet  the  requirements  of  the  college  and  its  nurs- 
ing program  for  admission,  continuation  of  study,  and 
graduation.  They  share  in  the  responsibilities  and  privi- 
leges of  the  total  student  body. 


The  curriculum  is  usually  organized  within  the  framework  of 
a  two-year  period.  The  ratio  of  general  education  and  nursing 
education  courses  is  developed  in  accordance  with  college  policy 
and  the  regulations  of  the  state  licensing  authority.  Learning 
experiences  in  the  appropriate  clinical  situations  are  planned 
as  integral  parts  of  the  nursing  courses,  and  credit  is  granted 
for  these  laboratory  experiences  in  accordance  with  the  policies 
of  the  institution.  By  carefully  selecting  learning  experiences 
in  terms  of  student  needs  and  program  objectives  and  by  arrang- 
ing these  experiences  in  nursing  courses  that  are  broad  in  scope, 
the  nursing  faculty  reduces  repetitive  practice  to  a  desired  mini- 
mum. The  faculty  and  the  students  participate  in  the  evaluation 
of  their  progress  and  in  the  appraisal  of  the  extent  to  which  the 
program  is  meeting  its  objectives. 


Graduates  of  this  program  are  prepared  to  give  patient-cen- 
tered nursing  care  in  beginning  general  duty  nurse  positions. 
They  are  prepared  to  draw  upon  a  background  of  scientific  and 


humanistic  understanding  in  administering  nursing  care  to  pa- 
tients. They  relate  well  to  people  and  are  self-directive  in  learn- 
ing from  experience  as  practicing  nurses.  They  are  prepared 
to  cooperate  and  share  responsibility  for  the  patients'  welfare 
with  other  general  duty  nurses,  head  nurses,  supervisors,  at- 
tending physicians,  and  other  personnel.  As  all  other  beginning 
practitioners,  these  graduates  need  to  be  oriented  to  new  work 
situations  and  to  be  given  time  and  opportunity  to  become  in- 
creasingly effective  in  the  practice  of  nursing. 

Although  the  associate  degree  program  in  nursing  is  complete 
for  its  purpose,  the  credits  earned  can  be  applied  in  whole  or  in 
part,  depending  upon  the  policies  of  the  accepting  institution, 
toward  a  baccalaureate  degree  should  the  graduate  wish  to  pur- 
sue education  for  nursing. 


October,  1960 


APPENDIX  IC 

NATIONAL  LEAGUE  FOR  NURSING 

Department  of  Baccalaureate 

and 

Higher  Degree  Programs 

10  Columbus  Circle,  New  York  19,  N.  Y. 

CHARACTERISTICS  OF   BACCALAUREATE   EDUCATION 

IN  NURSING 

College  and  university  programs  in  nursing  leading  to  a  bac- 
calaureate degree  are  designed  to  serve  the  interests,  needs, 
and  purposes  of  qualified  students  who  seek  to  prepare  for  the 
professional  practice  of  nursing. 

The  characteristics  of  baccalaureate  education  in  nursing  are 
in  line  with  those  of  undergraduate  college  education  preparing 
for  an  occupational  field.  Such  education  is  characterized  by : 

1.  admission  based  on  evaluation  of  applicants'  previous  edu- 
cation achievement; 

2.  organization  of  the  curriculum  in  which  studies  progress 
from  the  lower  to  upper  division  level  in  a  college  or  uni- 
versity ; 

3.  instruction  throughout  the  program  by  persons  qualified 
for  college  teaching  in  their  respective  disciplines,  and  who 
are  employed  as  faculty  by  the  institution  of  higher  educa- 
tion; 

4.  learning  experiences,  resources,  and  facilities  for  general 
and  specialized  education  in  an  environment  where  a  com- 
munity of  scholars  shares  interests,  purposes,  and  oppor- 
tunities ; 

5.  substantial  foundations  in  the  arts,  sciences,  and  humani- 
ties which  provide  breadth  of  general  education,  contribute 
to  education  in  the  major,  and  are  shared  by  students  in 
various  programs ; 


6.  education  in  the  major  is  offered  largely  or  wholly  on  the 
upper  division  level,  utilizes  and  builds  upon  contributory 
content  and  develops  competence  for  the  special  occupation ; 

7.  development  of  the  potentials  of  students  for  contributions 
as  persons,  v^orkers,  and  citizens; 

8.  continuous  and  systematic  study  of  the  program  with  built- 
in  plans  for  assessing  curriculum  changes ; 

9.  adequate  foundations  for  graduate  study  in  the  major  field 
of  concentration. 


The  baccalaureate  degree  is  understood  to  represent  satisfac- 
tory completion  of  an  educational  program  with  these  general 
characteristics  and  with  the  particular  characteristics  of  edu- 
cation in  each  institution  awarding  the  degree.  The  latter  are 
determined  by  the  educational  philosophy,  policies,  standards, 
resources,  and  methods  of  the  individual  college  or  university 
that  offers  the  program. 

A  baccalaureate  program  in  nursing  is  true  to  this  type  of 
higher  education  and  adapted  to  its  own  distinctive  professional 
purposes.  It  includes  general  and  professional  education  so  re- 
lated that  contributory  courses  among  the  former  are  either 
prerequisite  to  or  taken  concurrently  with  courses  in  the  nurs- 
ing major.  The  courses  in  nursing  follow  a  logical  sequence, 
each  making  full  use  of  all  pertinent  previous  learning — syn- 
thesizing and  applying  it  in  clinical  nursing  practice. 

College  and  university  programs  in  nursing  leading  to  a  bac- 
calareate  degree  are  complete  for  their  purpose  of  preparing 
graduates  for  the  beginning  practice  of  professional  nursing 
in  any  setting  where  such  practice  is  required.  The  graduates 
of  these  programs: 

1.  understand  what  is  meant  by  high  quality  of  nursing  care 
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to  people  of  all  ages,  in  varying  circumstances,  and  in  a 
variety  of  settings ; 

2.  can  interpret  and  demonstrate  such  care  to  associated 
nursing  personnel,  to  patients  and  their  families,  and  to 
members  of  other  professions; 

3.  can  identify  the  needs  of  patients  for  nursing  care,  make 
judgments  in  planning  and  directing  nursing  care  that  is 
given  by  others  working  with  them,  and  evaluate  the  ef- 
fectiveness of  the  nursing  care  rendered  by  themselves  or 
others ; 

4.  are  able  to  assist  individuals  and  families  in  identifying 
their  health  needs  and  to  collaborate  with  patients,  fami- 
lies and  other  workers  in  meeting  these  needs ; 

5.  utilize  underlying  principles  from  contributory  social,  be- 
havioral, and  natural  sciences  in  assessing  various  and 
changing  factors  in  the  nursing  situation  and  in  adapt- 
ing to  or  instigating  changes  in  relation  to  these  factors ; 

6.  are  aware  of  the  various  forces  affecting  the  community's 
social,  health,  and  welfare  programs ;  are  able  to  recog- 
nize those  responsibilities  which  devolve  on  nursing  and 
have  the  ability  to  participate  with  others  in  nursing  as 
well  as  in  other  professional  and  citizens'  groups  in  plan- 
ning and  carrying  out  community  health  programs; 

7.  are  prepared,  without  need  for  further  formal  education, 
to  advance  to  positions  requiring  beginning  administra- 
tive skills ; 

8.  have  the  foundations  for  continuing  professional  develop- 
ment, and  for  graduate  study  in  nursing. 


May  16,  1963 


APPENDIX  NO.  2 
Sample  Budget  Items 


School   of  Nursing 
Address 


19 Budget  of  Income  and  Expenditures 

INCOME 

Endowment  Fund  . 

Contributions  

Tuition  Fees  

Hospital  

Other:  . 


Total 


EXPENDITURES 

Direct  Expenditures 

Salaries  and  Wages 
Supplies  and  Expenses 
Depreciation  of  Equipment 
Depreciation  of  Building 
Transfers  within  Hospital 

Total  .- --■— - 

Charges  Allocated  to  Cost  Centers 

Staff  Benefits 

Operation  of  Physical  Plant 

Administration  and  General  Expenses 

Laundry  >: 

Housekeeping 

Employee  and  Student  Residence 

Dietary 

Library 

Total  - - - — 

Grand  Total - — 


APPENDIX  NO.  3 

REGULATIONS  PERTAINING 

TO 

ADMISSION   OF   STUDENTS   BY   TRANSFER   AND 

READMISSIONS 

Schools  of  nursing  accepting  transfer  students  shall  be  respon- 
sible for  determining  the  amount  of  time  credit  to  be  allowed. 
This  policy  applies  also  to  the  readmission  of  a  student  following 
an  absence  from  the  school. 

1.  Review  of  Application  l)y  Admission  and  Promotion  Committee 

A.  Review  the  application  on  the  same  basis  as  for  any  new  applicant. 

B.  Secure  a  transcript  of  applicant's   record   from  previous  school. 
(This  should  include  a  record  of  the  student's  progress   in  the   edu- 
cational program). 

C.  Study  applicant's   health   record. 

2.  Placement  and  Curriculum  Plan 

A.  Credit  for  theory  to  be  given  in  courses  completed. 

B.  Accept  at  time  regular  classes   are  admitted   or  at   the   beginning  of 
a  term. 

C.  Draw  up  a  Master  Curriculum  plan   for  this  student. 

3.  Time  Allowance 

It  is  recommended  that  a  student  admitted  by  transfer  be  required  to 
spend  at  least  one  year  in  the  school  to  which  admitted.  A  student  re- 
admitted following  a  period  of  absence,  must  complete  the  same  course 
requirements  as  those  of  the  class  with  which  she  graduates. 

RECORDS 

1.  Notice   of   Acceptance   of   Transfer   Student,    form    I-E-18,    must   be    filed 
in  the  office  of  the  Board  following  the  acceptance  of  the  student. 

2.  Final  Record 

A.  TRANSFER  STUDENT  must  be  placed  at  the  top  of  the  record. 

B.  Transferred   Credits  granted   shall   be   marked   with   an   asterisk    (*) 
to  the  left  of  subject  and/or  clinical  experience. 

C.  The   name   of  the   school   previously   attended   should   appear    at   end 
of  record. 


APPENDIX  NO.  4 

NOTICE  OF  ACCEPTANCE  OF  TRANSFER  STUDENT 

(This  notice  is  to  be  completed  and  submitted  to  the  North 
CaroHna  Board  of  Nurse  Registration  and  Nursing  Education 
following  acceptance  of  a  student  by  transfer). 

TO:  NORTH  CAROLINA  BOARD  OF  NURSE  REGISTRATION 
AND  NURSING  EDUCATION 

FROM: School  of  Nursing 

,  N.  C. 

City  County 

Subject:    

Name  of  Student 

Was   admitted:   . 


Month             Day             Year 
First  year 


and  classified  as  a:  Second  year student 

Third  year 

She  attended School  of  Nursing 


City  State 

From To : 

Month        Day         Year  Month        Day         Year 

She  was  graduated  from  High  School 


City  State 

was  approved  □ 

Official  certification  of  high  school  graduation 

is  attached       □ 

(In  event  student's  file  does  not  contain  a  record  of  high  school 
graduation  with  the  Board's  stamp  of  approval,  attach  the  form : 
"Official  Certification  of  High  School  Graduation"). 


Director,  School  of  Nursing 
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APPENDIX  NO.  5 
Course  Outline  Cover  Sheet 


Year 


Title 


Date  Prepared  or  Revised 


School  of  Nursing 


Location 


Director  of  School  Instructor 


Enrollment  per  class 


Course  hours 


Placement  in  program 

1.2.3.4  year 


APPENDIX  NO.  5A 
Suggestions  for  Preparing  Course  Outlines 

School  of  Nursing 

Name 

,  North  CaroUna 

City 

Date 

Course  Title 

Time  allotment 

hours 

Placement    in   curriculum    

1,2,3,4  year 

Course  Description 

A  brief  paragraph  stating  what  is  to  be  covered. 

Central  Objective  (s) 

Contributory  Objective  (s) 

Units: 

Title  Hours 

1) .  . 

2) . 

etc. 

Instructors : 

Teaching  Methods: 

Evaluation : 

Unit  Test(s)   % 

Pop  Quiz - % 

Project (s)    -- --- % 

Clinical  Practice % 

Others  __ % 

100 
Bibliography : 
Required 
Recommended 


APPENDIX  NO.  6 

North  Carolina  General  Statute  90-158.21 

THEORETICAL  AND  CLASSROOM  WORK 

Anatomy  and  Physiology .— .  120 

Microbiology  45 

Chemistry   60 

Pharmacology  50 

History  of  Nursing  10 

Nursing  Arts 155 

Psychology 30 

Nutrition  and  Diet  Therapy  60 

Sociology  20 

Elementary  Pathology  30 

Nursing  in  General  Medicine  60 

Nursing  in  General  S'urgical 60 

Operating  Room  Technique  .-.  30 

Nursing  in  Medical  Specialities 

(Communicable  and  skin  diseases)    35 

Nursing  in  Surgical  Specialities,  eye,  ear,  nose  and  throat, 

including  other  surgical  specialities  60 

Obstetric  Nursing  40 

Pediatric  Nursing  40 

Psychiatric  Nursing  (theory  only)  45 

Unassigned   50 

TOTAL    1000 

The  Board  is  further  authorized,  upon  application  of  a  school  or 
schools  of  nursing,  to  permit  reasonable  variations  in  the  fore- 
going specification  of  the  number  of  hours  of  instruction  to  be 
given  in  particular  subjects;  provided,  that  such  variations  do 
not  lower  the  overall  standard  of  instruction  herein  provided. 

The  school  shall  also  give  instruction  and  practice  of  not  less 
than  2285  hours  in  the  actual  care  of  medical,  surgical,  and 
obstetrical  patients,  and  sick  children. 

(Psychiatric  nursing  experience  to  supplement  theory  is  con- 
sidered essential  by  the  Board.) 


APPENDIX  NO.  7 


ANNUAL  REPORT 


April  1,  196—  to  March  31,  196- 


To:     North  Carohna  Board  of  Nurse  Registration  and  Nursing 
Education 


From :  

School  of  Nursing 


Address 


School  Visited  by 


Date 


Director  or  Dean 


Administrator  of  Controlling  Institution 


I-E-38 
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ADMINISTRATION 

AND 

ORGANIZATION 

A.  Submit  with  this  report  two  diagrams  showing: 

1.  That  of  the  lanjer  unit  of  which  the  school  of  nursing  is 
a  part.  It  would  indicate  the  governing  body,  lines  of  re- 
sponsibility and  the  position  of  the  school  of  nursing 
within  the  over-all  structure. 

2.  That  of  the  .school  itself,  indicating  positions  and  lines 
of  responsibility  of  school  personnel,  and  relationships 
of  the  school  to  associated  institutions  used  for  basic 
instruction  and  or  clinical  nursing  experience. 

B.  Attach  copy  of  school  budget  for  current  year. 

1.  Average  cost  to  student  for  total  program  $ 

2.  Average  cost  to  institution  per  student  $ 


C.     What  accrediting  bodies  have  accredited : 

1.  The  institution  which  is  responsible  for  this  school  of 
nursing: 


2.  All  associated  hospitals  and  colleges : 

Hospital  or  College  Accrediting  Body 


3.  The  school  of  nursing: 

Accrediting  Body  Date  Visited 


D.  National  League  for  Nursing  Accreditation  and  Consultant 
Service 

1.  Has  the  school  had  a  League  consultant  visit? . 

Date       

2.  Does  the  school  plan  to  have  a  League  consultant  visit? 


When? 


3.  Has  the  school  had  a  League  accreditation  visit? 

Date       

4.  Does   the   school   plan   to   have  a   League   accreditation 

visit? 

When?  


5.  Is   the    school   a   member    of   NLN    Council    of    Mem- 
ber Agencies  ? 

E.  List   institutions   and   agencies   with   which    the   school    has 
contractual  agreements : 


1.  Are  contracts  reviewed  annually? 


2.  Attach  copies  of  contracts  if  not  already  on  file  in  Board 
office. 

F.  Employment  Policies  for  Faculty  (attach  copy) 

G.  List  names  and  positions  of  members  of  the  board  of  control: 


-3- 
FACULTY 

A.  List  of  Faculty  Members  and  Associate  Faculty- 
Please   provide   the   names   and   information   requested   con- 
cerning the  present  faculty  and  associate  faculty  including 
instructor (s)  of  the  affiliate  program (s). 

A  faculty  member  is  one  who  is  employed  full  time  by 
a  school  of  nursing  and/or  one  who  is  employed  full 
time  by  a  hospital  but  spends  fifty-one  percent  or  more 
of  her  time  in  school  responsibilities. 

An  associate  faculty  meynber  is  one  who  is  employed  by 
the  school  on  a  part  time  basis  to  teach  students  in  the 
classroom,  laboratory,  or  clinical  area.  The  person  is 
responsible  for  a  course,  or  one  or  more  units  of  a 
course,  including  planning,  teaching,  and  evaluating 
student  performance ;  or  for  guiding,  instructing,  and 
evaluating  students  in  the  clinical  area. 

In  the  third  column  of  the  following  section.  Area  of  Re- 
sponsibility, place  the  number  (s)  of  the  appropriate  item(s) 
from  the  following  list  for  each  faculty  member  listed : 

(1)  Administration  (6)   Psychiatric  Nursing 

(2)  Nursing  Fundamentals         (7)   Social  and  Behavioral 

Sciences 

(3)  Medical-Surgical  Nursing     (8)   Physical  and  Biologi- 

cal Sciences 

(4)  Obstetric  Nursing  (9)    Public  Health  Nursing 

(5)  Pediatric  Nursing  (10)   Humanities 

(11)    Other 

Place  an  asterisk  (*)  by  the  names  of  those  who  have  added 
to  their  preparation  by  college  or  university  study  during 
this  year. 

Place  a  plus  (4-)  by  the  names  of  those  who  have  completed 
non-credit  courses  during  this  year. 
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1.  Faculty 


Position 
Title 


Area  of 
Respon- 
sibility 


Highest 

Degree 

Held 


Year  Em- 
ployed 


Current  N.   C. 
License  No. 
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Faculty  (continued) 


Position 
Title 


Area  of 
Respon- 
sibility 


Highest 

Degree 

Held 


Year  Em- 
ployed 


Current  N.  C. 
License  No. 


2.  Associate  Faculty  (Include  instructors  of  affiliate  program) 


Name 


Position 
Title 


Area  of 
Respon- 
sibility 


Highest 

Degree 

Held 


Year  Em- 
ployed 


Current  N.   C. 
License  No. 


B.  Faculty  Vacancies 

List  the  titles  of  faculty  positions  that  are  included  in  the 
budget  but  remain  unfilled. 


C.  Membership  in  professional  organizations : 

No.  of  faculty  members  in  NCSNA 

No.  of  faculty  members  in  NCLN  

Other  organizations   (List) 

D.  Estimate  maximum  hours  per  week  that  a  faculty  member 

spends: 

In  formal  class 


In  student  supervision  and  teaching  in  clinical  area 

In  class  preparation 

In  student  conference  and  counseling  . .. 


E.  Estimate  maximum  number  of  students  to  one  faculty  mem- 
ber at  'any  one  time : 

In  formal  class 

In  clinical  area  


Faculty  Organization 

Are  records  of  faculty  meetings  filed?  Yes No 

Distributed  to  faculty  member?  Yes No 


What  is  the  schedule  for  meetings  of  faculty  with  nursing 
service  personnel? 

Weekly Monthly Quarterly Other 

Who  attends  the  meetings?  Position  Titles: 
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STUDENTS 

A.  Student  Enrollment  and  Other  Data 


Year 

No.   Currently  Enrolled 

as     of   March  31 

(Include     Transfers) 

Number 

Withdrawn 

During  Year 

(April    1-Mar.   31) 

Transfers 

Accepted 

During  Year 

(April   1-Mar.   31) 

First 

Second 

Third 

Fourth 

Total 

Number  graduated  

B.  Student  Admissions 

1.  How  many  applications  did  the  school  receive?  __ 

2.  How  many  students  were  accepted?  


new 


3.  Total  admitted 


transfer 


N.  C.  residents- 
-Out-of-state 


C.  Pre-entrance  Tests 

1.  Give  names  of  pre-entrance  tests  used:  (scholastic  apti- 
tude) 


2.  Minimum  test  score  acceptable  for  admission: 
Is  this    (1)   raw  score  

(2)  percentile  rank      

(3)  standard  score       


3.  Range  of  scores  on  pre-entrance  test: 

Lowest  Score  Highest  Score 

.   _  ,        First  year  students  

Second  year  students        

Third  year  students 

Fourth  year  students        
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Curriculum 

A.  Summary  of  Areas  of  Instruction 

1.  Is  a  master  plan  of  instruction  and  clinical  nursing  pre- 
pared for  each  new  class? 

2.  Under  the  following  headings  indicate  course  titles  and 
hours  of  class  for  a  total  program  for  the  current  first- 
year  students: 

Biological  &  Physical  Sciences 

Course  Titles  Hours 


Social  &  Behavioral  Sciences 

Course  Titles  .  Hours 


Professional  Understanding 

Course  Titles  Hours 


Humanities 

Course  Titles  Hours 


Nursing 

Course  Titles  Hours 


3.  OFFICIAL  REPORT  OF  INTEGRATED  COURSE  CONTENT  FOR  THE  CLASS  OF 

Name  of  School . Location  


(current  seniors) 


Vr-ar 

Course   Title 

l-s 

Is 

s 

B 

J3 

z5 

o 

>,        CO 

II 

is 
5i2 

S. 

>. 

1'^ 
Si 

5    " 

1 

1 

1 
1 

IS 

1  J? 

Im 

d 

z 

1 

o 

z 

£z 

S 

Totnl 
Course 
Hours 

S 

\ 

Total    Subject   Hours 
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B.    Evaluation 

1.  What  grading  system  does  the  school  use? 


2.  Are  NLN  Achievement  Tests  administered? 
If  yes,  complete: 


Students 

School 
mean 

Nafl 
mean 

Number  of  scores  at      | 

Name  of 
Test 

Date 
Tested 

No. 

Year 
1.2.3,4 

39     and 
below 

40-59 

60  and 
above 

-' 

. 

3.  What  are  other  means  of  evaluating  student  progress? 
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FACILITIES 


A.    Library 


1.  Title  of  person  who  supervises  the  library 

2.  During  what  hours  is  library  open?  


3.  Number   of   new   books   added   this   year 

4.  Amount   spent   for   new    books 


5.  Amount  spent  for  periodicals  and  newspapers 

6.  Periodical   and   newspaper   subscriptions:    

List: 
B.    Clinical    Resources 


Clinical   Experience 

Length  of 

Experience 

in  Hours 

Daily  Pt. 

Average 

for  Year 

(Hosp. 

Fiscal  Yr.) 

Maximum  No. 

of  Students 

Assigned  at 

One  Time 

Agency  Used 

Medical  Nursing 

Surgical  Nursing 

Obstetric  Nursing 

Pediatric  Nursing 

Psychiatric  Nursing 

Public  Health  Nursing 

Others:  indicate  with 

(x)  if  also  included 

above 

Communicable  Disease  Nsg. 

Long-Term  Illhess 

Geriatric  Nursing- 

Operating  Room 

Recovery  Room 

Emergency  Room 

Out-Patient  Dept 

Nursery  School 

Others 

Total 

Indicate  by  asterisk  (  *  )  facilities  shared  with  other  professional  nurse 
students.  Indicate  by  plus  (  +  )  facilities  shared  with  practical  nurse 
students.  Is  clinical  nursing  practice  of  the  student  at  all  times  under 
the  guidance  of  a   faculty  member? 
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C.  Indicate   any   physical    facility   changes: 

Educational  Department 

Clinical  Area 

D.  Nursing  Service  Personnel 

1.    How   many   serve   on    school    committees? 
Which     committees? 


2.    Registered  Nurses  '  Full   Time  Part   Time 

Number  of  staff  nurses  ;  

Number  of  head  nurses 

Number  of  supervisors  and  directors 


Total 

Other   registered   nurses — not 
nursing  service 


3.    Licensed   Practical   Nurses  Full   Time  Part   Time 

Number  LPN — nursing  service 

Number  LPN — not  nursing  service 


4.    Unlicensed   Personnel  Full    Time  Part   Time 

Number  graduates  of  professional 

schools  


Number  graduates  of  practical 
nurse    programs 

Number  aides,  orderlies,  etc. — 
nursing  service 


-13- 

5.   Membership  in  professional  organizations 

NCSNA 


NCL.N:    Professional   nurse    members 
Practical   nurse   members  


Membership  in  N.  C.  Licensed  Practical  Nurses'  Association 


Date Signed R.  N. 

Director/Dean 


Check  list  of  enclosures: 


Organizational  charts 

Budget 

Copies  of  contracts 

Statement  of  employment  policies 
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APPENDIX  NO.  8 

NORTH  CAROLINA  BOARD  OF  NURSE  REGISTRATION 
AND  NURSING  EDUCATION,  RALEIGH,  NORTH  CAROLINA 

'Supplemental  Report  of 


School  of  Nursing 


Address 


for  period — April  1, 


to  September  30, 


1.  Faculty  Report 
New  appointees 


Highest  Degree  Date  Current  N.   C. 

Name  Position-Title  Held  Employed       License  Number 


2.  Associate  Faculty 
New  appointees 


Highest     Degree  Date  Current  N.  C. 

Position-Title  Held  Employed      License  Number 


3.  Resignations:    (Faculty  and  Associate  Faculty) 


Position-Title 


Last  Day 


*This  report  includes  only  those  changes  made  since  the  Annual 
Report.  To  be  submitted  on  or  before  October  10. 


4.  Students 


Year 

No.  Currently  Enrolled 

as  of  Sept.     30 

(Include  transfers) 

No  withdrawn 
past  six  months 

Transfers  accepted 
past  six  months 

First 

1 

Second 

1 

Third             | 

Fourth          1 

No.  Graduated^ 
5.  Curriculum 


6.  Facilities — School  and/or  Hospital 


7.  Policies 


Date 


Signed 


R.  N. 


Dean/Director 


Check  list  of  enclosures : 


Attach  Course  Outlines  for  new  school  year 
Attach  copy  of  school  catalogue 

RN  1-63 
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APPENDIX  NO.  9 

OFFICIAL  CERTIFICATION  OF 

HIGH  SCHOOL  GRADUATION 

TO  NORTH  CAROLINA  BOARD  OF  NURSE  REGISTRATION 

AND  NURSING  EDUCATION 

RALEIGH,  NORTH  CAROLINA 

Furnished  by School  of  Nursing, 

City  State 

*This  is  to  certify  that:  


(Last  Name  I  (First  Name!  (Middle  Name) 

Date  of  Birth 

(Mo.  Day  Year) 

(1)   Was  a  student  in  the  


(Name  of  Secondary  School  I 

at 

City  County  State 

for  a  period  of  years,  beginning  ,  19  , 

(Mo.        Day) 

and  ending ,  19 

(Mo.  Day) 

(2)   And  was  duly  graduated  on: ,  19. Number 

(Mo.  Day) 

of  Credits 


(3)   Name   of  Principal 


This  secondary  school  is  accredited  by: 


Date Signed 

Title  __ 


(To  be  signed  by   Dean.   Director  or  other 
authorized  person ) 


SEAL  OF  NURSING  SCHOOL 

*The  word,  Report  may  replace  Certify  since  this  form  simply 
verifies  to  the  Board  that  the  School  of  Nursing  has  a  copy  of 
the  student's  high  school  record. 


APPENDIX  NO.  10 

Guide  for  Developing  Job  Description 
and  Statement  of  Qualifications 

Responsible  to  the  director  or  dean  of  the  school  of  nursing. 

Duties  1.  Teaching 

2.  Planning,  arranging  and  assembling  equipment 
for  classes 

3.  Organizing  unit  of  instruction 

4.  Evaluating 

5.  Clinical  supervision  of  students 

6.  Participating   in   curriculum    development   and 
other  faculty  activities 


Knowledge, 

Aptitudes 

and  Other 

Qualities 

and 

Abilities 


—  Should  possess  an  inquiring  mind  and  a  high 
degree  of  scholastic  and  scientific  aptitude. 
Should  have  sound  social  attitudes  and  creative 
ability  in  interpersonal  relationships  and  in  pro- 
gram planning. 


Professional 
and  General 
Academic 
Preparation 


Graduation  from  a  school  of  nursing  approved 
by  appropriate  accrediting  agencies  and  reg- 
istered nurse  certificate. 


—  Preferably  a  master's  degree.  (The  title,  assist- 
ant instructor  is  given  when  academic  prep- 
aration is  at  a  level  below  the  master's.)  Min- 
imum :  a  bachelor's  degree.  Preparation  in  field 
for  which  employed. 

Experience        —  A  minimum  of  one  year  of  demonstrated  ability 
in  nursing  or  preferably  in  teaching. 


Membership  and  active  participation  in  professional  organiza- 
tions, especially  those  directly  concerned  with  the  advance- 
ment of  nursing  education. 
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